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Purpose

Use this quick sheet to manage test site contact information, test windows, and sanctions using
SCRAM 24/7.

Procedure
Tasks related to managing test sites include:
e Adding a test site.
e Adding a test window to a test site.
¢ Adding a sanction to a test site.
e Disabling a test site.

Add a Test Site
1. Loginto SCRAM 24/7.
2. Click the Admin top-navigation option.
3. Click the Add a Test Site button.

@« scrAaM | 24/7

Test Sites

Test Sites Add 2 Test Site l

Name Phone Number Secondary Phone Number

Adams County (303) 555-5555 (303) 993-9999

Enter the test site name.
Enter the test site phone number. (optional)
Enter a secondary phone number. (optional)

N o g bk

Enter the test site address. (optional)
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8. Click the Add Test Site button.

@ scraM | 24/7 . ®

Test Sites

Add Test Site

Test Site Settings

Name

Contact Information
Phone Number (optional) Enter a Phone Numbe
Secondary Phone Number (optional) Enter a Phone Number

Address (optional) Enter an Address

Cancel Add Test Site |

Add Test Window
1. From the Test Sites page, click the test site link.
2. Click the Add Test Window button.

@ scrAM | 24/7 = ©)
Test Sites
Adams County Back o Test stes

Contact Information

Phone Number  (303) 555-5555
secondary Phone Number  (303) 999-9999

Address 555 Main Street, Denver, CO 80202

Edit

All Day

Sanctions Acd Sancion

Caseload has no sanctions. Please add a sanction.
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3. Select the start time.

New Test Window

Start Time 12:00 AM

End Time

f1z - foo  faw

4. Select the end time.

New Test Window

Start Time 12:00 AM

End Time 11:59 PM|

it - [s2  [Pw

5. Click the Add Test Window button.

@ scrRAM | 24/7

Test Sites

Add Test Window

New Test Window

Start Time 12:00 AM

End Time 11:59 PM

Cancel

Admin O

Add Test Window l

The new test window appears in the Test Windows section.

Test Windows

Add Test Window

Edit

12:00 AM - 11:59 PM m

Each test site that is set up represents a time frame in each day that a client can perform an
activity. For example, two windows must be set up for a test site for a tester to assign twice-

daily breath tests.
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Add Sanction
1. From the Test Sites page, click the test site link.
2. Click the Add Sanction button.

@ scrRAM | 24/7 ©)

Test Sites

Adams County Backo Test s

Contact Information

Phone Number (303) 555-5555
Secondary Phone Number (303) 999-9999

Address 555 Main Street, Denver, CO 80202

Test Windows Add Test Window

Edit

All Day

Caseload has no sanctions. Please add a sanction

3. Enter the sanction name.
4. Click the Add Sanction button.

@ scrRAM | 24/7 - ©)

Test Sites

Add Sanction

New Sanction

Name One day in jail

Cancel Add Sanction |

The new sanction appears in the Sanctions section.

Sanctions Add Sanction

Edit

[ One day in jail ]
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Disable a Test Site

When a test site is no longer utilized for client monitoring, the test site should be Disabled in the
system. Before disabling the test site, ensure the test site has been removed from all active client
accounts. This includes association to the test site as a courtesy test site. You are not able to disable
the test site until all active client associations are removed.

To disable a test site:

1. Click the Admin button and then the Test Sites tab.
2. Click the name hyperlink for the test site to be disabled.

2
@« scrAaM | 24/7 £ ©)
Test Sites.
Te St SiteS +Add a Test Site
Name Phone Number Secondary Phone Number
(303) 5555555 (303) 9999999
Jefferson County

3. In the Contact Information section, click the Edit hyperlink.

@ scrAM | 24/7 Z ©)
Adams County a0k 0 Test stes
Contact Information
status  [EET)
Secondary Phone Number N
4. Under the Test Site Settings section, click the Disabled button next to the Status field.
5. Click the Save button to complete the process.

Edit Test Site

Test Site Settings

S
=
Contact Information By
S
Phone Ni {optional) 8 ~~
ne Number (optional] ~s
Secondary Phone Number (optional) (% = ey
S
S
S
=
Cancel ‘m
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The status of Disabled will now be displayed in the test site’s Contact Information page and the test
site will be listed under the Disabled Test Sites section on the main Test Sites page.

@ scrRAM | 24/7 : ©)
Test Sites
Adams County « Back o Test sies
Contact Information
[ Edit
Status
Phone Number
Secondary Phone Number
Address
4
@ scrAM | 24/7 £ @
Test Sites
Test Sites +Add aTest Ste
Name Phone Number Secondary Phone Number
Jefferson County (303) 555-5555 (303) 999-9999
Disabled Test Sites v
Adams County =3

Note: On the Reports page, the disabled test site will display as “(inactive)” on the Select
an Account menu and in the Account column.
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